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	APPLICATION FORM 

	1. PERSONAL DETAILS (BLOCK CAPITALS PLEASE)
Surname: 

Initials: 

Former surnames if different:

Preferred Name or Title (Optional):

Address:

Tel No (home): 

Tel No (mobile):

E-Mail:
Nat. Insurance No:

Nationality: 

If you are not a British passport holder or a European Citizen, or you do not have the permanent right to remain in the UK, you will require a work permit.

Do you need a work permit to be employed in the UK?

Yes / No

If you already have a work permit, when does it expire? 

(Please note that your current work permit may not be valid for this post.)

Where did you learn of the post?



	2. EDUCATION AND PROFESSIONAL QUALIFICATIONS (Original documents as proof of qualification will be required at interview)
Secondary School / College / University

Dates

Examinations taken

Date

Result

From

To



	3. PROFESSIONAL MEMBERSHIP DETAILS
Professional Body

Membership No.

Membership Status

Expiry Date



	4. CURRENT POST

Title of Post: 

Salary/Grade: 

Name of Employer: 

Type of Business: 

Address:

Date Commenced: 

Date Ended (if applicable):

Please outline your responsibilities, to whom you are responsible and staff responsible to you (if applicable):

Reason for leaving or wishing to leave:

Period of notice required to terminate present employment:




	4.  PREVIOUS EMPLOYMENT   Should you have a break in service of more than 4 weeks please provide details. (Please use continuation sheet if necessary)
Name and Address of Employers

Position held

Reason for leaving

Description of duties

Salary on leaving




6. FURTHER INFORMATION TO SUPPORT YOUR APPLICATION - relevant skills, abilities, knowledge, experience and your reasons for applying for this job and this Company.
	


	7. OTHER INFORMATION

What activities outside work interest you? (State any positions held you consider relevant).
Do you hold a current driving licence?

Yes / No
Do you have access to a car?

Yes / No
Interview Arrangements
Please notify us of any dates you are unavailable for interview:

If selected for interview, please confirm any special arrangements you require to be made:

Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975

Due to the nature of our services and the individuals we support the Company is exempt from the provisions of the Rehabilitation of Offenders Act 1974. As such you are required to provide the Company with details of any spent and/or unspent convictions.
Do you have any spent or unspent convictions? 

Yes / No
If Yes, please provide further details. 



	8. REFERENCES

Referee 1

Referee 2

Title (Mr, Mrs etc): 

Title (Mr, Mrs etc): 

Full Name: 

Full Name: 

Job Title: 

Job Title: 

Company Name: 

Company Name: 

Address:

Address:

Tel No: 

Tel No: 

E-mail: 

E-mail: 

Please state if we may obtain this reference prior to interview.

Yes / No
Please state if we may obtain this reference prior to interview.

Yes / No


	9. DATA PROTECTION STATEMENT
The information that you provide on this form and any accompanying documentation will be used to process your application for employment. We process this information in line with our job applicant privacy notice which will be provided to you. 

If you succeed in your application for employment, the information will be used in the administration of your employment with us. Further details on the processing of your data at this stage will be provided to you on offer of employment. 

By signing this application form we will be assuming that you agree to the processing of your personal data (as described above), in accordance with our registration with the Information Commissioner’s Office. 

If you would like further information, please read our applicant privacy notice. 

10. DECLARATION
I declare to the best of my knowledge and belief, all particulars I have given in all parts of this application form, including my CV, are complete and true. I understand that any false declaration or misleading statement or a significant omission may disqualify me from employment and render me liable to dismissal. If I am not successful in my application, I understand that my application will be Retained for 6 months. 
Signature: 

Date: 




Notes
· All questions should be answered.  Applicants who do not answer all questions, or who omit important particulars, may prejudice their chances of employment.  If employment is offered and accepted, employees are required to notify their Manager, within 7 days, of any changes to personal circumstances as entered on the application form.

· It is the Company's policy to employ the best qualified and suitable personnel and provide equal opportunity for the advancement of employees, including promotion and training, and not to unjustifiably discriminate against any person because of race, gender, marital status, age, religion or belief, disability or sexual orientation.

· All employees shall be required to provide documentation as proof of employment eligibility in compliance with current immigration legislation.

· All applicants must complete the Current and Previous Employment section, giving details of their full employment history. An explanation of any breaks in employment of more than 4 weeks, such as a career break, for caring responsibilities, for study, travel or absences from work should be provided. Please note that any absences from work owing to a disability will not prejudice your application. Please attach additional sheets if necessary.

· Where employment is accepted subject to the granting of any required qualifications or work permits, the contract shall be nullified in the event of non-conformance.

· It is the Company's intention to ask for references prior to or following a provisional offer being made.  All offers of employment/appointments are made, subject to the receipt of references satisfactory to the Company.

· All appointments are made on the express provision that the employee will agree at any future time to undergo a medical examination, by their own doctor or a doctor appointed by the company.

· All employees are required to satisfactorily complete a designated probationary period.

· Please return this document to the sender by return e-mail or by post to the address below:

32 Grains Road, Delph, Saddleworth, OL3 5DS
© Employee Management 2018

